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YTBEPXKJIEHO

ITpukasom ot 04 centa6ps 2013 roga Ne 36a

MOJIOXXEHHUE

O 3ammuTe NepcoHAILHBIX JAHHBIX PAGOTHHKOB
MyHHIHIATLHOTO JOMIKOILHOI0 06Pa30BATENLHOI0 YUpeKIeHHS
«/lerexnii cax xombuanpoBanHoro BHaa Ne 5»

1.06mmue nonoxeHus

1.1. Hactosimee ITonoxeHne 0 3aliuTe NEPCOHANBHBIX JaHHBIX pabOTHHKOB MyHHIMIATBHOTO
JOIIKOJIBbHOro 00pa3oBaTeNbHOro yupexaeHus «Jletckuii can koMOHHApoBaHHOTO BHAa Ne 5»
(mamee mo Tekcty - «IlomoxeHne») paspaGoTaHo B COOTBETCTBHH ¢ KoHcTtuTymmeii P®,
DenepaibHBM 3aK0HOM 0T 27.07.2006 r. Ne 152-03 «O nepcoHANLHEIX JaHHBIX», TpyZOBBIM
kogekcom P®, ycrasoM MyHHIMNAIBHOTO XOIIKOJIBHOrO 06pa3’oBATENLHOTO YUPEeXICHHS
«[lerckuii can xoM6uHEpOBaHHOTO Bua Ne 5» (nasee no TEKCTy — «OpraHH3aI|D»).

1.2. Tlox «mepcoHaTBHBIME JaHHBIMEH» PaGOTHHKA MOHMMAeTCS MHGOpPMAIMA, HeoGXOmHMAs
OpraHH3allM{ B CBSA3M C TPYAOBHIMH OTHOLUCHHAMH M KacaroImascs KOHKPETHOro pabOTHHKA, B
TOM YHUCIIE €T0:

¢baMuIHs, UM, OTIECTBO

IO/, MECALl, JaTa H MECTO POXKIACHHUA

azpec

CeMelHOe, CONHATbHOE, UMYIIECTBEHHOE IMOIOKEHHE

obpazoBanne

npodeccus A0X01bI

JApyras uHpOpMaIHs.

e & @ o o o @

1.3. Tlox «paboTHHKOM» B IT0N0OXKEHHH IOHUMAETCS JIMIIO, COCTOSINEE B TPYAOBBIX OTHOIMIECHHSX
C OpraHu3anueii.

1.4. Tlon «mOMKHOCTHBIMH JNHIAMU» B II0NOXKEHMH MOHHUMAIOTCS PaGOTHHKH, COCTOSIIHE B
TPYAOBBIX OTHOINEHHSX C OpraHM3allMedl W HKMEIOIHEe IpaBO Ha NojiyuyeHHe, obpaboTky,
nepeiavy B Imporecce paboThl MEPCOHANBHBIX HaHHBIX (3aBEAYIOMIAs, CTApIIMH BOCHHTATEND,
JEIONPON3BOUTEND, IMaBHBIH OyXranrep, WwieHbl KOMHCCHH 110 COLUAILHOMY CTPaxOBAaHHIO).
Ob6s13aHHOCTE JODKHOCTHBIX JHI coOmonars I[lonoxeHwe HO/DKHA OBITH 3aKpeILIeHa B
TPYIOBBIX JIOrOBOpax, 3aK/I04aeMbiX ¢ YKa3aHHBIMH JTHIIAMH.

1.5. Tlox «rpereumm munamu» B [lonoxenunu noHuMaioTcs mobOble muna (paboTHHKH,
FOPHIHYECKHE JIMIA, AOIUKHOCTHBIE JMIA TOCYAAPCTBEHHBIX OPraHOB H OPraHoOB MECTHOTO
CaMOYIIpaBJIEHHs,  [IPABOOXPAHHUTENBHBIX  OpPraHoB), HE  HBISIOIHECS  CTOPOHOM
MHIMBHIYalbHOI'O TPYAOBOTO JIOrOBOpa, 3aKIOYEHHOTO0 C OpraHM3aluMed B JHIE ee
pyKoBoaMTENS (3aBEAYIOEN ) WM HHBIX YIOTHOMOYEHHBIX JTHLL.

1.6. ITonoxenue ycraHaBIMBaeT MOpsAAOK oOpabOTKH MEPCOHANBHBIX JAaHHBIX PabOTHHKOB, MX
npasa ¥ o00s3aHHOCTH B OONAacTH 3alMTHI NEPCOHAIBHBIX JAHHBIX, MNOPAJOK [Epernaqvu
NEPCOHANIBHBIX JAHHBIX B OPraHU3alliy W 3a €€ Mpe/eibl, OTBETCTBEHHOCTh JOIDKHOCTHBIX JIHIL
3a HapymieHue HopM [lonoxenus.

1.7. Ilpu npueme Ha paboTy (OO0 3aKJIOYEHHS TPYAOBOrO JIOroBopa) pabOTHHK JOIDKEH OBITH
o3HakoMJieH ¢ [TonoxeHueM noj pociuch B THCTE O3HAKOMIICHHS.
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1.8. B ITonoxenue MOTYT BHOCHTBCS H3MCHEHHS WM JOTIONHEHHUS TI0 coriacoBanuio ¢ CoBeToM
Yapexnenus.
1.9. Hacrosinee monoxenne ACHCTBYET B TEYEHHE TPEX JIET CO IHS ITOIHCAHMUS.

2. CocTaB nepcoHaNBHBIX JAHHBIX

2.1. K nepcoransHOM AOKYMEHTallMK (COMEpXKAIllel NEepCOHATBHEIE J@HHBIE) OTHOCATCS
AOKYMCHTBI, KOTOpHIC COAEPAT HHAMBHAYAILHEIE NAHHBIE O KOHKPETHOM paGOTHHKE H
HCIIOTB3YIOTCA NOJDKHOCTHBIMHU JIMIAMH TIPH HCTIONHEHHH CBOMX JOJDKHOCTHEIX 06s13aHHOCTE.

K HuUM oTHOCSTCS:

1)- moxyMeHTHI, penbaBIgEMEIE IpH TPYAOYCTPOHCTBE Ha PabOTy B COOTBETCTBHH CO CT. 65
TpynoBoro xogexca P®:

- NaCHOPT MIIM MHOH IOKYMEHT, yI0CTOBEPSIONIHI INIHOCT;

- TPYAOBast KHHKKA,

- CTpaxoBO€ CBHJAETENLCTBO TOCYJapCTBEHHOIO IEHCHOHHOLO CTpaxoBaHHs, JIOKYMEHTHI
BOMHCKOI'0 y4eTa - Ui BOeHHOOOA3aHHEIX U JIHII, HOJIEKAITHX [IPU3EIBY;

- MOKyMEHT 00 006pa3oBaHHH, KBAMM(DHKALMA MWIH HAIWYHK CICUUANBHBIX 3HAaHUH - IpH
NOCTYIICHHH Ha paboTy, TpeOYIOIYIO CrieHaTbHEIX 3HAHWH MK CHIEHAIBHOHM IIOATOTOBKH);

~ HalIpaBJICHHUE CITy OBl 3aHATOCTH.

2) XapakTepHCTUKH

3) peKOMEHAATeNbLHbIE THChMa

4) cOpaBKH, MOATBEPKIAMOLIHE nepuoasl pabotel y paGoromareneit u pa3Mep 3apaGoTHOM
IL1aThl

5) HarpaJHbie JOKYMEHTEI

6)MUCTKH HETPYA0CTIOCOBHOCTH

7) METMIIUHCKHE CIIPaBKH

8) NOKYMEHTEI, IOATBEPKAAIONMHME PEATIONAracMble U (akTHUeCKH IONy4eHHEIE PaGOTHUKOM
JEHEXHEIE CPEICTBA

9) HHBIE IOKYMEHTI, COMEPKAIIHe IePCOHATBHBIE CREIEHHS O paboTHHKE.

3. O6GA3aHHOCTH JOMKHOCTHBIX JIAI[

3.1. Tlpu 06paGoTKe NEPCOHANBHBIX JaHHBIX paboTHHKa (TIONy4eHWH, XpaHEHWH,
KOMOHHHPOBaHHH, Tepeade WIM JOGOM IPYroM HCIONb30BAHHE HNEPCOHANBHBIX JaHHBIX
paboTHHKa), NOKHOCTHBIE JHIIA, KOTOPHIE HMEIT K HHM JAOCTYIl M HCIONB3YIOT MpH
HCIONTHCHUH IOJDKHOCTHBIX 0OSA3aHHOCTEH, IOIDKHBI COGIIIONATE CIEYIOMMe TPeOOBAHH:

1) 06paGoTka NepCcOHANBHEIX JaHHEIX PaGOTHMKA MOXET OCYIIECTBIIATECA HCKJIIOYUTEIHHO B
eJIX 0OecredeHns COOIIOIEHH s 3aKOHOB M HHEIX HOPMATHBHEIX MIPAaBOBBIX aKTOB, COAEHCTBHSA
PabOTHHKAM B TPYNOYCTPOHCTBE, OGYYEHHH H NPOXBHKEHHH IO ciyxbe, obecrieueHHs THYHOMH
6e3onacHOCTH paGOTHHKOB, KOHTPOJIA KOIHIECTBA M KAYECTBA BEIIONHIEMO paboTe! 1
o0ecreYe s COXPaHHOCTH HMYINECTBA,

2) BCe HmepcoHaNBHEIC JaHHbIE PaGOTHHKA CIIeyeT IIONy4aTh Y HETO CaMoOro.

Eciu nepconanbHble JaHHble paGOTHHKA, BO3MOKHO, HOJIyIHTD TOJIBKO Y TPEThEH CTOPOHEI, TO
paboOTHHK JOJDKEH GBITH YBEIOMIEH 06 3TOM 3apaHee (He mo3iHee, 9eM 3a 3 pabouux gHA) U OT
HETO JOJDKHO GBITH MOJyYeHO MMCHMEHHOE COTJIacHe.

3) HomKHOCTHBIE NHIA JOMKHEI COOBGIIHTE pabOTHHKY O IeNsX, IPEeNoNaraeéMbIX HCTOUHHKAX
H cHoco0ax MoTydeHHs NEPCOHATLHBIX JAaHHBIX, 4 TAKKE O XapaxkTepe NOAJIeKANUX MOTyYEHHIO
TIEPCOHANIBHBIX TAHHBIX M HOCIENCTBHAX OTKa3a paGOTHHKA JaTh MHCHMEHHOE COTTIACHe HA MX
TIOJIyYEHHE;



4) AOJDKHOCTHEIC JIHIIAa HE BIIpaBe ory4arp U 06paﬁaTI>IBaTL NIEPCOHAIIbHBIC NAHHLIE pa60THm<a
0 €ro IIOJIUTHYIECKUX, PEIMTHO3HLIX ¥ HHBIX y6C)KIICHPIﬂX U YaCTHOH JKHU3HH,

5) NOIDKHOCTHBIE JIMIA HE BIPABE MOIYYATH H obpabarsiBath nepcoHaLHEIE AaHHBIE pabOTHHKA
O €ro 4iIeHCTBE B OOIECTBEHHBIX OOBEAHHEHWSAX HIH €ro NpoCOIO3HOM AESTENLHOCTH, 3a
HCKIIIOYEHHEM CITyYaeB, HEOOXOMUMBIX JUIsi PElIeHHs BOTIPOca 00 YROIBHEHUH pabOTHHKOB TIO
OCHOBAHHAM, NPEAYCMOTPEHHBIM HyHKTaMu 2, 3 W 5 uwacTd mepsoil cratem 81 Tpymosoro
Kojekca P®;

6) Npy NPUHSTHHM pElIeHHH, 3aTPArMBAIOMMX HHTEPECH PaGOTHHMKA, JOJKHOCTHEIE JIHNA He
BIIpaBE OCHOBBHIBATECA Ha MEPCOHAILHBIX NAHHBIX PaGOTHHKA, IIOJYyYEHHBIX HCKIIOYHUTEIHHO B
Pe3yIIbTaTe MX ABTOMATH3HPOBAHHOMH 06pPaGOTKH HITH JIEKTPOHHOTO MONYIEHHU.

4. IlpaBa paGoTHHKOB

4.1. PaGoTHHKH, IIPENOCTARKMBIIHE JOKHOCTHEIM JTUIAM NEPCOHANBHEIE JAHHEIE, HMCIOT IpaBo
Ha:

- CBOOOAHEIA 6eCTUIATHBIA JOCTYN K CBOMM IIEPCOHAJBHBIM JAHHBIM, BKIOYAs npaBo Ha
MONyYeHHE KONMMH JIO0OM 3ammcH, CONEpXAlleldl NepCOHANBHBIC NaHHble pPaGOTHHKA, 32
HCKIIIOYEHHEM CIIy4aeB, IPENYCMOTPEHHEIX (eaepanbHbIM 3aKOHOM;

- ONPECJICHAE CBOMX NPEACTABUTEINEH A1 3alIHTHI CBOUX MEPCOHATBHEIX JAaHHbIX;

- JOCTYIl K OTHOCAIIMMCA K HHMM MCIUNMHCKHM [aHHBIM C IOMOMIBI0 METHIHHCKOTO
CTELHANNCTA IO UX BRIOOPY;

- TpeGoBaHHE 00 MCKIIOYECHHH WM HCIpPABJICHHH HEBEPHBIX WM HETOJHBIX MIEPCOHATBHBIX
AaHHBIX, & TaKXe JaHHBIX, OGpaGOTaHHEIX ¢ HapymieHHeM TpeGOBaHMH JeHCTBYIOLIETo
3aKOHOAATEILCTBA.

- TIpH OTKa3¢ NOJDKHOCTHBIX JIHIl HCKIIOYHTh WM MCIIPABHTh IEPCOHANBHEIE JAHHBIE paGOTHHKH
HMEIOT IpaBO IOJaTh 3asBICHHE 3aBEAYIONIEH OpraHu3aldd O CBOEM HECOIIACHH C
COOTBETCTBYIOMIUM OGOCHOBAHHEM TaKOro Hecoriacus. IlepcoHaTbHBEIE NaHHEBIE OLIEHOYHOIO
XapakTepa (CoAepxalpecs, HanpUMep, B XapaKTePHCTHKE, aTTECTAHOHHOM JIHCTE) PaGOTHHKH
HMEIOT MIPaBO JONONHUTH 3asBJICHHEM, BHIPAXAIOMIM €70 COGCTBEHHYIO TOUKY 3PEHHS;

- TpebGoBaHHe 00 W3BEIIEHHH OpraHM3auMedl BCEX JHI, KOTOPHIM paHee ObUIM COOBIIEHEI
HEBEPHEIC HIIM HETIOJIHBIE MEPCOHANBHEIE JaHHbIE PaGOTHUKOB, 000 BCEX IPOM3BENCHHBIX B HUX
HCKITIOYEHHUSX, HCIIPABIECHUAX WM AOMOIHEHUSAX,

- obxarnoBanue B Cyn MOOBIX HENPaBOMEPHBIX JEHCTBUN WM Ge3JeHCTBHS OpPraHM3alMK IIpH
00paboTKe M 3alluTe UX NEPCOHATBHBIX JaHHBIX.

5. Iopsanok c6opa H nepenavy MePCOHATBHEIX JTAHHBIX

5.1. JIOIKHOCTHEIE JIMIJa MMEIOT IIPABO MOMYYATh TOJNBKO Te MEPCOHAIBHbIE JaHHbIC paGOTHHKA,
KOTOpPEIE HEOOXOMMMBI [/ BRINOJHEHUA KOHKPETHBIX TPYAOBBIX (QyHKITHHA.

5.2. JIOMXHOCTHBIC NMLA HE BIpaBe 3alNpalldBaTh HHQOPMAIUIO O COCTOSHMH 3J0POBBS
paboTHHKa, 332 MCKIIOYCHHEM TeX CBEIEHMM, KOTOPHIE OTHOCATCH K BOIPOCY O BO3MOMKHOCTH
BBINIOJIHEHHA pabOTHAKOM TPYHOBO# GYHKIHH (HampuMep, IIPH PELICHAH BOIPOCa O MEPEBOJE
paboTHHKa Ha APYIYI0 AODKHOCTH (paGoTy) NpH HAIMYHH MEJUIMHCKOrO 3aKTIOUeHHS,
JAloImero OCHOBAaHHA IOJIaraTb O HEBO3MOXKHOCTH BEHIIOJHEHHS PpabOTHHKOM TPYHOBOM
GyHKIHHE Ha YCIOBHAX, IPESYCMOTPEHHBIX TPYAOBBIM AOTOBOPOM).

5.3. JloIXHOCTHBIE € JHMIa, MHOJNy4Yaloliue IIEPCOHANbHEIC NaHHbIE pabOTHUKA, OGS3aHBI
cobmonare pexHMM CeKpeTHOCTH (KOH(UIEHIManbHOCTH). JIaHHOE MOJIOKEHHE He
pacmpocTpaHseTcs Ha OOMEH MEpCOHANLHRIMH JaHHRIMA Pa0OTHHKOB B  MOpSIKe,
YCTaHOBJIEHHOM (eficpajIbHEIMHA 3aKOHAMH.

5.4. JIoImxHOCTHEIE JIMI[a HE HMEIOT IIpaBa COOBINATH EPCOHATLHEIE JaHHbIE paGOTHHKA TPEThEH
CTOpOHE 6€3 NHCBMEHHOIO corjacus paOOTHHKA, 3a MCKIIIOUEHHEM CIIydaeB, Korga 3TO
HEOOXOMMMO B LEISIX INPEAYNpPEXXICHHS YTPo3bl XKH3HH M 3IOPOBBIO paGOTHHKA, a TaKXKe B



Cllydasx, YCTaHOBICHHBIX (enepaibHeME 3akoHaMH (TpymoBeiM komekcom P®, Hanorosem
kozaekcoM PO, denepanbubmvu 3akoHamMu « O crtaryce cyaeit B Poccuiickoit @enepanuny, «O
MumnEn», « O denepanproil ciayxOe 6esomacHocTH», « O mnpokyparype Poccuiickoit
Denepamumn», « O 3aimuTe NIpaB IOPHAWYECKUX JIAI HHAWMBHAYATBHBIX NIpeANpHHAMATENeH TIpU
IPOBEJICHAN TIOCYAapCTBEHHOTO KOHTpOJA (Han30pa)» H JIp.), IPeayCMaTPHBAIOIMMH IIPaBO
JOJDKHOCTHBIX JIAIl KOHTPONMPYIOIMX H IIPAaBOOXPAHHTENBHBIX OpPraHOB 3alpallliBaTh Yy
paboTozarenei B yCTAHOBJICHHOM MOPSJIKE JOKYMEHTHI, COJAEpXKalue IePCOHANLHEIE JaHHBIE
pabOTHHKA, - B IEIAX HCIIONHEHHS BO3JIOKEHHBIX HAa HHUX (pefepaJbHBIMH 3aKOHAMH
o0s3aHHOCTEH.

6. IIpaBuna XxpaHeHHs JOKyMEHTOB, COJIEpPXALUX NepCOHAILHEIE JaHHbIE

6.1. Jludnbple gena ¥ TPYHOBBIE KHIDKKH pabOTHHKOB XpaHATCS B METAUIMYECKUX IMIKadax,
celidax, IMEIOMUX HaIe)KHBIE 3aIOpBI.

6.2. JIngnsle iena MpeoCTaBIAIOTCS B pacliOpsHKEHHE JOKHOCTHBIX JIHIL JIMIIb B CIEIYIOMHNX
cllydasx:

- He0OX0TMMOCTH O0(OPMIIEHHS HATPAJHBIX TOKYMEHTOB;

- GOpMHUPOBaHHS CTATHCTUYCCKUX NAHHEIX;

- IOJITOTOBKH XapaKTEPUCTHKH

¥ IIpY HAJIN9MH COOTBETCTBYIOMICH PE30JIIOLMH 3aBEYIOMICH OpraHu3alliy WM 3aMeINaloNIcH e€
CTaplIero BOCIHUTATENS Ha CIIyxeOHOM 3aIlicKe COOTBETCTBYIOMEH GOpMEL

Jlvgnble nena BHAIOTCS IO/ POCIUCH B XKypHAJIE BBIIAYH JTUYHBIX JIEL.

JInanoe aeno moimkHO GBITH BO3BpAIIEHO 3aBejyloueli B TEUCHHE HEJEIBHOTO CpOKAa ¢ MOMEHTa
€r0 MOJIY4YEHHA.

6.3. TpynoBble KHHXKH PabOTHHKOB MOTYT MpPEAOCTAaBIAThCS pabOTHMKAaMH OTAENa KaapoB
UMb pabOTHHKaM OyXrainTepuy M WieHaM KOMHCCHH IO COLHAIBHOMY CTPaXOBaHMIO, - ITPH
HEOOXOIMMOCTH MPOBEPKH JaHHBIX O CTPaXOBOM CTake pabOTHHKOB, - JJIs PEIICHUS BOIIPOCOB O
[PaBWJILHOCTH HAYHCIEHWS W BHIUIATHl NMOCOOHH IO TrOCYJapCTBEHHOMY COLIHAIBHOMY
CTpaxOBaHHUIO.

7. OTBETCTBEHHOCTH 3a HapYIICHUE ITOJIOKECHUS

JIOJKHOCTHBIE JIHMIla, BHHOBHBIE B HapymeHuHu [lonoxeHus, HeCyT IHCHUILIMHAPHYIO,
aIMHHHUCTPaTHBHYIO, MPaXXTaHCKO-IPABOBYIO WM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH
¢ TpynoseM koaekcomM P®, Komexcom, Poccmiickoit Pemepanuu 06 aJIMHHHCTPATHBHBIX
MpaBOHAPYIIEHUSX, Y TONOBHBIM kojiekcoM Poccuiickoii ®enepanuy.
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